2 Lifetime

Montessori School

tlementoury
Parent Handbook

14727 Camino de la Luna, San Diego CA 92127 p: 858-759-0631 f: 858-759-8756
www.LifetimeMontessoriSchool.com Info@LifetimeMontessoriSchool.com



http://www.lifetimemontessorischool.com/
file:///C:/Users/Lifetime%20Front/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/Local%20Settings/Temporary%20Internet%20Files/Content.Outlook/2011-2012/Info@LifetimeMontessoriSchool.com

Lifet

ime Montessori School

Elementary Parent Handbook

LAV =] (o] o T SRR 3
Students of Lifetime MonteSSori SCROOI ...........cuoiiiiiiii e 3
The Second Plane of DeVEIOPMENT........ciiiiieiee e 3
ClaSSIO0M GUITBIINES .....c.eiiiiiiieieiee et bbbttt ettt b e bbb e n e e e e 3
AAMISSIONS POLICY ...ttt b bbbttt ettt b bbbt bt nes 4
(08 F ] £l o o (o Tol o [0 1S SR P TP PROSRP 4
ATTIVAL QNG DEPAITUIE ...ttt b bbb bbbttt b et b e bt b e nne e 4
EXteNded DAy PrOQIaM.........ccvoiiiieiieeie ettt st ta et e s s e staeteenaesbeesbeaneesreesteaneeanaeteaneenrens 5
Student ATEENTANCE POLICY .......coiiiiieiiie bbbttt 5
Health & WEIINESS POIICY ........cciiiieie ettt et te et e baenaeaneenreas 5
DIESS TOF SUCCESS ....vveuteeteesteeteeteeetee it estesseeste e e st e tees e eseesbeesaees e e sbeenteaseesseenseaseeaseenteaneenseeneeeneeaseenneaneenrens 6
Medication and MediCal EMEITENCIES........ccveiiiiieieeie ettt e et te e be e steesre e e e sraesaeannenreas 6
(€10 1100 1O 0| TSP PP P TP URPROTPP 6
INUEFITION/LLUNCE .t bbb bbb et e et st e et st et e et e e neene et e e 6
TEEIMS TrOM HOME ... et r et et e s e sae e e e st e ebe e teeneesreenteeneeareenneens 7
Parent Communication and PartiCipation ............ccoiioiiiiiiie e 7
GIBVANCE POIICY ...tttk b e bbbt b et et e bbbt s e nns 7
DISCIPIING POIICY ...ttt ettt e r e st e et e e ae e s be e beeneesteenteeneesseenteannenreas 8
HOMEBWOTK ...ttt ettt et se et et e st e et e e s e e s e nbe et e e st e eseenbeeneesseeeeeneeaseenseaneenreas 8
Birthdays/HolidayS/Celebrations............ccveiieiiiicee ettt raesae e sreas 8
=] [0 (o]0 ST U PSPV UPRPRPRPRPPRPIN 9
SMOKING/DIUGSIAICONOL ... et e e e e s be e beeneesreeeeanes 9
10 o] LU oo PSSP ST TP TP UV UR PRSPPI 9
Parent HandbooK AQIEEMENT............couiiiiii ettt ettt st et et e saesreesre e e e aneenaeens 10



Lifetime Montessori School

Welcome
Welcome to Lifetime Montessori School! Lifetime Montessori School provides an educational
program of excellence based upon the original Montessori principles of humanity, focusing primarily on
the fundamental law of self-construction. At Lifetime Montessori School the child develops his or her
own will, self-control, concentration, and intellect. Utilizing time-tested Montessori principles engenders
self-esteem, independence, and a sense of responsibility. We are honored that you have chosen our
school to nurture, support, and love your child. Thank you.

Students of Lifetime Montessori School
Lifetime Montessori School currently accepts children ages 18 months to 12. Children begin
their education in the Primary environment at the age of about 3 and continue in the same environment
through Kindergarten. When the child is ready, around the age of 6, they move on to our Elementary
environment. We offer a 5-day program for primary and elementary students. We offer a half-day
program for children under the age of 4.

The Second Plane of Development

All of our families need to realize that the Elementary Program of Lifetime Montessori School is
a 6-year program. The optimum developmental progress will come to those children that complete all
6 years. The ages between 6 and 12 were called the “"Second Plane of Development” by Dr. Montessori,
a time when children are physically tough and intellectually strong. Our education, experience, and
knowledge aid us in preparing and managing the classroom for your child to thrive via this very special
philosophy of the Montessori method, which is that all children need to experience 2 three-year cycles
in our carefully prepared and equipped elementary environment.

The first three years in elementary school are the most material-rich period a child will
experience in his or her Montessori education. Through the use of these materials, elementary children
quickly learn both the basics and quite advanced aspects of math, language, biology, geometry,
geography, history, art, and music. They learn to set personal goals, carry out work independently,
and evaluate their progress.

In the second three years, children begin to explore the more abstract aspects of these same
subjects, delving more deeply into specialization. The elementary years at Lifetime Montessori School
leave your child with a strongly developed intellect, a knowledge of how to learn, and the self-
confidence to try anything they may choose in the future — excellent skills to carry them into the teen
years and the rest of their lives.

Classroom Guidelines

The Montessori environment is a prepared environment designed to aid your child in their search
for independence, concentration, and happiness. Children need an interactive, hands-on, educational
environment to become self-motivated, successful learners. In the elementary classroom, children are
free to explore with their developing imagination and intellect to fully understand the universe and each
element’s place and purpose in it. Interaction with peers in a real-life community is necessary. Children
require ample time and space to explore their passions and perfect their abilities. The Montessori
materials provide children with a variety of interactive experiences including learning activities of
history, geography, biology, language, math, geometry, art, and music. Dr. Montessori found that
children need more than just academics; they need to be allowed to explore their world and society.

Our classroom is a community. The children care for the environment they learn in, along with
the people therein. Children will have a job within their community. Our school and classmates have
only one rule and that is the rule of respect. Respect fulfills so many needs within an environment.
When a child follows the rule of respect, he will never say or do anything to hurt another child. With
respect, the child will care for everything within the environment. Most importantly, with respect, the
child will care for himself. Respect will carry a child confidently and happily through the rest of his or
her life. We ask that you help in fostering this respect. Respect comes in many forms. We respect
people by listening to their words and looking them in the eye when we speak with them. We respect
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people by giving them common courtesies like saying “Excuse me”, “Please”, “Thank you” and “You're
welcome.” We respect the environment by not throwing trash on the floor, not harming animals, caring
for the books we read, etc. These small considerations show respect and model respect for our children.
This leads to a child being appreciated and cared for. Once a child feels respect, they will in turn give
that respect to their immediate environment, including the animals and people within it.

Admissions Policy

It is the policy of Lifetime Montessori School to admit students without regard to race, culture,
color, creed, national and ethnic origin, gender, religion, or disability. When the parent or legal guardian
of a child identifies that a child has special needs, the Head Teacher and the parent or legal guardian
will meet to review the child’s care requirements. Lifetime Montessori School does not discriminate
based on special needs. The program accepts children with special needs so long as a safe, supportive
environment can be provided for the child. In staff hiring and student enroliment, we encourage
diversity.

Parents will be given a 30-day notification of any tuition changes. We ask the same of you. If
you need to leave LMS for any reason, please give the school 30 days’ written notice so that we may
fill the spot. If you need to modify your daily or EDP schedule, please give us at least two weeks’ notice
to be sure we have the space to make those changes.

Consistent with our philosophy of providing the best and most relevant service, all admissions
are on a trial basis. We reserve the right to observe and evaluate each child to see where he/she would
best fit within our environment and without.

Classroom Procedures

The children of the elementary class learn through special lessons or presentations given to
small groups by the teacher. There is a process that the child should follow in the classroom. Please
go over these procedures before the first day of school.

1. You may only take work from a shelf that you have had a lesson on after having recorded
in your work journal the name of the work you plan on doing and what time you are starting
that work.

Please take your work to a table or mat and sit down.

3. You may practice work that you have had a lesson on, as often as you like, any day that
you are in school.

4. You must budget your time carefully so as to get the most out of every day. You must
include lessons from the Public School Curriculum in your budget so as to complete it
promptly. The teacher will help with this if necessary.

5. Please put the material back in order and where it belongs on the shelf. Record in your

work journal how much work you did with the material and what time you finished.

Please remember to push in your chair or roll up your mat.

When you need to speak to the teacher or another child who may be busy, please rest your

hand on that person’s arm or shoulder and wait patiently for them to call upon you.

N

N o

Thank you for helping your child in adjusting to this new environment with these rules. We
appreciate any consistency that can be offered at home.

Arrival and Departure
School attendance is required 5 days a week, except for holidays. Please see the school calendar
for details. Class time in the elementary program starts promptly at 8:30. Please drop your child off
between 8:15 and 8:30. School ends promptly at 2:45. Please pick your child up between 2:45 and
3:00.

We ask that parents drop their child off at the back gate every morning. When it is time to
pick up your child, please meet him/her in the classroom. When you drop your child off and pick them
up in the afternoon, please sign your child in and out in the Procare app. We will not allow your child
to go home with anyone who is not on your emergency card, so please do not send anyone to get your
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child who is not on this list. Anyone on your emergency list picking up your child must have their ID
ready to show the teacher every time. Please note that we will charge a late fee for late pick-ups. Our
rate is $15 for the first five minutes and $1 per minute thereafter. Please be prepared to pay this fee
upon picking up your child.

Extended Day Program

Lifetime Montessori School offers an Extended Day Program (EDP) before and after school to
all students. Parents may drop their child off at school at 7:30 in the morning and they may also use
our EDP services after school until 5:30 pm. The prepaid EDP rate is $11 per hour. Please note that
we will charge a late fee for late pick-ups. Our rate is $15 for the first 5 minutes and $1 per minute
thereafter. Please be prepared to pay this fee upon picking up your child. Please fill out an EDP
application/schedule to let us know your needs each month. We charge $13.00 per hour (and any part
thereof) for drop-in EDP. Please call the front office 24 hours in advance to check for the availability
for drop-in EDP.

Student Attendance Policy
We would like to stress the importance of your consistent and prompt arrival at school every
day that your child is well. If you are having a hard time getting your child out the door in the mornings,
please see the Director as she has many helpful ideas. It is also very important that your child comes
to school every day and that they are well so that they will feel more comfortable as they are familiar
and happy within their environment.

Health & Wellness Policy
The School’s Health Policy and STATE LAWS REQUIRE that you KEEP YOUR CHILD HOME if you notice
any sign of illness such as:

Symptoms Child May Not Return to School Until
Fever of 100 or above | The temperature has returned to normal for at least 24 hours.

Thick yellow or green mucus discharge is no longer draining from the nose
Cold/Flu Symptoms for at least 24 hours and coughing has subsided.

Loose stools and vomiting have subsided for at least 24 hours and your child
Diarrhea/Vomiting has returned to normal eating with no stomach upset.

A health care professional has written a release for your child to return to
Earache/Sore Throat school or has been on antibiotics for 24 hours, or symptoms subside.

Red/Discharging Eyes Eyes are clear or your child has been on antibiotics for 24 hours.

Spreading, itching, and/or discomfort have disappeared or have been
Rash diagnosed by a health care professional as non-communicable.

The child has been treated with lice shampoo and all nits have been removed
Head Lice from their hair.

In addition, if your child needs to stay in from outdoor activities, it is best to keep them at home. Itis
very difficult to keep one child inside while the others are all outside.

Please let us know if your child has a contagious disease such as COVID, chickenpox, pertussis
(whooping cough), mumps, measles, strep throat, pinworms, impetigo, conjunctivitis, or head lice. We
are required by law to keep records of contagious diseases. Additionally, if your child has suffered a
more serious injury (broken/fractured bone, reactive bee sting, concussion, etc.) please see the Director
before attendance for specific guidelines on returning to school. Thank you.
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Dress for Success

We ask that you send your child to school dressed in comfortable, non-restrictive clothing. In
elementary school, we work hard and we play hard. We garden, paint, build, construct rivers — we get
dirty. So please help your child choose clothes that wash well. We also ask that you send your child
with appropriate shoes. Your child may not come to school in shoes without a tread like Crocs (too
slippery). The shoes must be comfortable and preferably sneakers. In contemplating shoes for your
child, please buy something they can manage on their own. We prefer elementary children to wear tie
shoes. If they do not yet know how to tie, it is time they learned :-)

Please label all clothes brought to school, especially jackets as those are often misplaced. We
urgently ask you: Please do not allow your child to wear clothes depicting violent acts or
cartoon characters. We must keep Lifetime Montessori School a neutral, friendly place and we do
not condone violent play of any kind. Thank you.

Medication and Medical Emergencies

If your child must use medication during school hours, you may bring it to the office at the
appointed time and administer it yourself. We do not have a nurse and are not allowed to give
medication to the children. Exceptions may be made under certain circumstances, please see the
Director for more information if needed. Please do not send medicine in lunch boxes, as other children
will have access to it. Please refrain from sending cough drops. Thank you.

If your child requires an Epi-Pen for an allergy, please be sure your Pediatrician indicates as
such on the Physicians report and bring one Epi-Pen to the front office before the first day of school.
Please bring all relevant paperwork from your doctor to be included.

If your child has a medical or dental emergency, we will first call the necessary emergency
services and then contact the parents. If a child needs to go to the hospital, then a staff member will
accompany them if a parent is not available and stay until the parent has arrived. It is very important
to fill out your emergency information paperwork so that the staff can call anyone needed in an
emergency.

Going Out
From time to time in the elementary class, small groups of children will be leaving the school

grounds, “Going Out,” in order to begin or continue an area of study or special interest or to fulfill a
task for which they are responsible (animal care, for example.). Places they would go might include
the Public Library, around the neighborhood to gather botany specimens, to a local shop to purchase
something for the class, or to a local park for some fun and recreation. These trips are arranged ahead
of time, planned carefully, and the office is aware of which children are going and when they return.
These trips are strictly adult-supervised either by the teacher or a parent volunteer.

For your child to participate, a permission slip needs to be signed and returned to the classroom.
This will go home with the child on the first day of school. This will tell the teacher that you think your
child is ready for this kind of activity. Please be aware that Going Out is not for all children, only those
who show by their behavior and attention to responsibilities that they can handle this type of activity.
This is a privilege to be earned and some will come to be ready for it sooner than others.

Nutrition/Lunch

As you can imagine, we stress healthy snacks and lunches for you and your children. The
elementary children bring their lunches and snacks to school. We urge you to allow your child to plan
their food for the day and to prepare it himself. Try to introduce your child to many new fruits and
vegetables so they may discover what they enjoy.

Breakfast is a very important meal of the day and we ask that your child get some form of
protein during breakfast as they are expending a lot of energy during our long work period. Fruit is
also important as it is a complex carbohydrate and will last longer than the quick fix of pop tarts or
other like items. We suggest eggs, whole grain bread or muffins, fruits, hot cereals, and yogurt as a
good way to start the day. These foods have “staying power” and your child will be happy to work all
morning. Proper food will feed the brain, allowing it to function at a higher level!
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We ask the same for your child’s snack (an extra item in the lunchbox) and lunch. There are
still another 2 hours of school after lunch and your child will need lots of energy. Please provide
Protein: meat, fish, chicken, boiled egg, yogurt, cheese, cottage cheese, etc., Vegetables: carrot,
tomato, celery, cucumber, jicama, peas, corn, etc., Fruits: banana, apple, orange, grapes, melon,
peaches, plums, etc., Grains: please provide whole-grain foods and seeds (no nuts as we are a peanut
and tree nut free school). It is our experience that if the child prepares his/her lunch and snack, it is
very unusual for him/her to claim that they do not like what has been prepared. However, in the rare
instance that this might happen, we have the child wrap the food back up and bring it home so the
parents can be aware of what the child has eaten during the day. We request that you do not bring
desserts to school. The Montessori method has a strong base in real-life activities and materials. For
this reason, we ask that you supply “real” and healthy items for your child to put in his/her lunch, not
heavily processed and packaged foods like Lunchables and go-gurts. Thank you.

Items from Home

We know that some children feel the need to bring things from home to school, whether for
comfort reasons or just to share with friends. We do understand this need but have seen the unhappy
consequences of allowing this. Please discourage children from bringing anything to school from home.
If something does come, we will hold it for the child outside of the classroom. We have, in the
elementary, an “interest table” where children may display education items such as books, seashells,
plants, rocks, and things they have made by hand (no Legos, please). The items are accompanied by
the child’s nametag so that interested people can ask about them. Please do not send any jewelry,
purses, money, sunglasses, or makeup to school. You would be surprised at how often this is an issue.
Even Chap Stick is discouraged as children share it (and their germs). We take your child’s work very
seriously and ask that nothing be done to distract from it. Thank you.

Parent Communication and Participation

Unfortunately, the teachers are not available to discuss your child’s day in detail at arrival or
dismissal time as that time is needed to say hello and goodbye to the children. If you need to speak
with your teacher, you may message them through Procare, send an email, call the office to leave a
message for the teacher, send a note to school with your child, or you may call the teacher after school
as the teachers stay until 3:30 each day. We conduct Parent-Teacher conferences a few times each
school year to keep you updated on your child’s progress. These conferences are required for all
parents at Lifetime Montessori School and are crucial to your child’s success. Each teacher has also
made their email address available for parents to contact them. Open and ongoing communication
with all our families is of the utmost importance to us.

When communicating with Staff or other Parents at LMS, please follow our guidelines above for
respectful communication. Just as we guide the children on listening and engaging with empathy and
respect, we ask you to do the same. Speak quietly and appropriately with all adults and children at our
school.

Parent participation takes many forms: observing your child in the classroom setting, sharing one of
your talents or skills with the class, assisting with material preparation, volunteering as a Going Out
parent, or fundraising activities.

Grievance Policy
If a parent is having a problem with any aspect of the classroom, then we ask that they first
meet with their child’s teacher to discuss the issue. If the issue cannot be resolved then a meeting
should be set up with the parent, teacher, and Director. If the parent is still not satisfied with the
Director’s end decision, then the parent should notify the Board of Directors in writing.
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If a parent has a concern that involves another parent at our school, they should first try to respectfully
resolve it on their own. If this cannot be accomplished, the parent should seek the support of the
Director in helping to resolve the issue.

Discipline Policy

Each teacher finds their voice when it comes to disciplining the children. We do not believe in
punishments or “timeouts” for a child having problems working, concentrating, listening, etc. Each
teacher will find a way to help the child through any work-related problems they may be having. The
Director is always available to consult or brainstorm new ideas for working with children. There are
only certain times when a teacher may have to rely on removing a child from the environment and that
would be when a child’s behavior is disruptive, cruel, or unsafe to the child or others. These behaviors
cannot and will not be tolerated by the staff of Lifetime Montessori School. If we have a child continuing
to be unsafe after we have explained our concerns to them, then they will be removed from the
classroom. We cannot endanger other children. We stand by our non-negotiable discipline on
aggressive behavior. Every time a child is physically aggressive to another person they will be removed
from the immediate environment. If their aggression is severe (for example: biting) your child must
go home immediately. We feel this is so important for the safety of all the children in each environment.
We also hold a firm stance on hitting: most children will be sent home for hitting another person, but
we do understand that every situation is different, and this option may be discussed between a Teacher
and the Director before a decision is made. There will be no corporal punishment or violation of
children’s rights at Lifetime Montessori School.

Homework

We feel that schoolwork is work that occurs only at school and homework is work done in the
home; therefore, in a Montessori environment, the children are not given school work to take home.
Except for the occasional special project, elementary children will not be bringing assignments home.
We do encourage appropriate work to be done in the home and your child will receive a rather extensive
list on the first day of school. Please review this list with your child and choose a few activities from it
to augment their work at school. We also do not regularly send home paperwork from the classroom.
Since most of the work produced in the elementary classroom is a group or collaborative work, it would
be hard to decide which home to send it to. Please understand that the work your child is doing is
solely for themselves, not for others to see. We encourage the child to be proud of their work,
and not to look for approval from others. When the child loves their work, then they will want to
work for themselves and will therefore be much better at what they accomplish. Parents are invited to
visit the classroom at any time to observe and see how their child is getting along at school. There will
be work available for viewing.

Birthdays/Holidays/Celebrations

On each child’s birthday (or a date of your choice if their birthday is not during the school term),
your child may bring a special educational gift for the classroom (like a special book, plant, etc.). Please
ask your child to wrap their gift and present it to the class on their special day. The child will then be
allowed to open it and share it will all their classmates.

Please do not send party invitations or gifts to distribute as this causes hurt feelings if each child
is not included in your child’s “out of school” birthday celebration. We recommend using Evite and will
provide email addresses as needed. In addition, please do not send goody bags to school.

On the day selected for your child’s celebration, all his or her classmates are invited to work
together on a project to honor your child. Each child contributes and then it is presented to your child
as a keepsake. Each child feels very celebrated by the end of the special day. If you would like to
bring a snack to share, please make sure it is healthy and it does not include chocolate, nuts, or
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frosting. Please see the teacher for more information and please make all celebration arrangements in
advance with the head teacher.

There are many celebrations and holidays in each nationality. These special days make life
interesting and full of heritage. The children have the opportunity to learn about the culture of other
children. Each family is invited to share any special holiday they celebrate with the class. We ask that
you come to give a short presentation about what the name of your holiday/celebration is and how the
children of your nationality celebrate it. You may come dressed in the clothing of your country and
bring traditional food to further impress upon the child the beautiful differences and similarities of our
world. We ask that the presentation be brief, simple, and non-denominational. Please make
arrangements in advance with your teacher. Look in the class newsletter for the days that will be
celebrated and intersperse your special ones into the class calendar.

Religion
Lifetime Montessori School has no affiliation with any religious orientation or organization.

Smoking/Drugs/Alcohol
SMOKING, DRUGS, OR ALCOHOL ARE NOT PERMITTED ON SCHOOL PROPERTY AT ANY TIME.

Soliciting
There shall be NO soliciting on the premises except by salespersons previously cleared by the
Directors or Board of Trustees. The school roster is for personal use only and may not be used for
solicitation unless approved by the Administration.



Lifetime Montessori School
Parent Handbook Agreement

Please sign and return this sheet to the LMS office within two weeks of receiving your handbook.
If you have any questions, you may address them with the office at that time.

I, , have read and understand the information outlined in the Lifetime
Parent/Guardian

Montessori School Parent Handbook. By signing below, I agree to follow the policies and procedures

described in the Handbook.

Signature Date:
Parent/Guardian

Signature Date:
Parent/Guardian
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